SMARTSEARCH TAKES CONTENT MANAGEMENT

TO NEW HEIGHTS

CASE STUDY

9

Softworks

BUSINESS:
Financial Settlement —
Travel

COMPANY:
ARC (Airlines Reporting
Corporation)

OBJECTIVES:
Safeguard sensitive
information; eliminate
financial and operational
risks from file damage or
loss; centralize and
streamline business
processes to attain greater
efficiency and improve
customer service

ARC installs SmartSearch, jettisons cumbersome paper
files and climbs to higher levels of efficiency, productivity
and security

ARC is the premier financial settlement company serving the travel industry. Since 1984, ARC
has served as the transaction clearinghouse between the travel agency community and
airline carriers. In 2010, ARC settled more than 146 million ticket transactions valued at close
to $80 billion between 16,000 accredited travel agents and more than 190 airline carriers.

Travel agencies must be accredited before becoming ARC members. As a consequence of the
paper-intensive agency accreditation process, over the years ARC had accumulated 22,000
active files with over three million pages of information in its accreditation file room.
When considering a move to its new headquarters building in Arlington, Virginia, rather than
build a new file room and move the files — an expensive undertaking — ARC decided to
upgrade to an electronic content management system.

“Managing the records in our accreditation file room had become an administrative burden
and a significant potential liability for many reasons,” said Tom Casalino, ARC’s Vice President
and Chief Financial Officer. “Implementing a SmartSearch solution allowed us to solve
numerous problems and address risks posed by our outdated paper-based system. At the
same time, it allowed us to streamline our internal business processes, operate more
efficiently and provide better customer service. For these and other reasons, SmartSearch has
proven to be an ideal solution for us and an excellent value.”

The ARC team evaluated a number of possible ECM solutions. “While technically viable, all
were cumbersome to use,” Casalino recalled. “When two trusted technology partners
recommended SmartSearch, ARC's business process owners unanimously opted for the
efficiencies and intuitive functionality we found in SmartSearch ‘out of the box.” The enthusi-
asm was palpable. “When we finally saw a SmartSearch demo, our reaction was ‘Yes! This is
exactly what we want!” exclaimed Allison Mitchell, Senior Manager, Contract Administration.

Much of the information in ARC's agency accreditation files is sensitive and includes
Personally Identifiable Information (“PIl”"). ARC complies with payment card industry
standards relating to the safeguarding and management of information, as well as airline
industry standards for accreditation of travel agencies. “The security features and
administrative controls built into SmartSearch help us comply with these standards far more
easily than the old paper-based system,” Casalino said.

Safeguarding ARC’s paper files was imperative but had been problematic.“In the event of an
agency financial failure or a compliance issue, the information in these files is critical to
protecting all parties involved,” Casalino explained, “so the loss of a single file carries
significant potential financial and reputational risk for ARC”
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With many workers across the organization requiring frequent access, the paper files
presented both logistical and security challenges. “Constituents might work in ARC's
accreditation, fraud, legal and other groups and could reside at any one of our four geograph-
ically diverse locations,” Mitchell explained.“Three people managed our access-controlled file
room on a part-time basis so workers’ access to the files was restricted. This system was
inefficient and could result in lost or misplaced materials.”

ARC now utilizes Square 9 Softworks’ SmartSearch Corporate Edition with more than 50
concurrent users. Individual information owners scan and index documents directly into
SmartSearch. Authorized users can then retrieve documents instantly when needed and, if
necessary, share them via e-mail with people in other locations, saving a great deal of time
and many collective labor hours. When customers call, workers can respond immediately
without having to hang up, obtain the information and call back later.

Paper files also left ARC vulnerable to loss from disasters. Ironically, while the file room
featured fire suppression equipment, use of it during a fire could render the files unusable.
With SmartSearch, ARC's files are backed up regularly during routine system backups to ARC's
out-of-state disaster recovery location. “SmartSearch is an essential element of our business
continuity plan,” Casalino said.

Prior to moving to its new headquarters in March 2011, ARC had estimated costs associated
with replicating its accreditation file room in the new building.”We estimated the value of the
750 square feet of space required at nearly $35,000 per year,” Casalino said. “For this space
alone, our construction costs to meet building code and fire requirements would have been
$40,000 and our moving costs would have been $20,000. SmartSearch helped us avoid
almost $95,000 in expenses for the first year.

“ARC's investment in ECM includes the large one-time cost of scanning about three million
pages of documents, so our financial goals for the conversion were conservative,’ Casalino
explained. “We value SmartSearch in soft dollar savings, efficiency and effectiveness
improvements to operational and customer service functions, plus cost avoidance in our
leasing and construction expenses.” Nonetheless, ARC's financial analysis of the project shows
a net present value over five years of $185,000 and an internal rate of return of 14.8 percent.

SmartSearch proved to be so effective that ARC quickly began incorporating the solution
into other essential business functions including finance, especially accounts payable,
risk management and legal, further streamlining internal processes and enhancing
financial returns.

Would ARC recommend SmartSearch to others? “The answer is a resounding ‘Yes!” Casalino
said. Mitchell concurred. “Yes, we would recommend SmartSearch very highly!” she said.
“SmartSearch has been a genuine‘game changer’for us from efficiency, customer service and
business continuity perspectives. SmartSearch is an excellent investment and a decision no
one would regret”

www.square-9.com

9

129 Church Street B New Haven, Connecticut 06510

Softworks




<<
  /ASCII85EncodePages false
  /AllowTransparency false
  /AutoPositionEPSFiles true
  /AutoRotatePages /None
  /Binding /Left
  /CalGrayProfile (Dot Gain 20%)
  /CalRGBProfile (sRGB IEC61966-2.1)
  /CalCMYKProfile (U.S. Web Coated \050SWOP\051 v2)
  /sRGBProfile (sRGB IEC61966-2.1)
  /CannotEmbedFontPolicy /Error
  /CompatibilityLevel 1.4
  /CompressObjects /Tags
  /CompressPages true
  /ConvertImagesToIndexed true
  /PassThroughJPEGImages true
  /CreateJobTicket false
  /DefaultRenderingIntent /Default
  /DetectBlends true
  /DetectCurves 0.0000
  /ColorConversionStrategy /CMYK
  /DoThumbnails false
  /EmbedAllFonts true
  /EmbedOpenType false
  /ParseICCProfilesInComments true
  /EmbedJobOptions true
  /DSCReportingLevel 0
  /EmitDSCWarnings false
  /EndPage -1
  /ImageMemory 1048576
  /LockDistillerParams false
  /MaxSubsetPct 100
  /Optimize true
  /OPM 1
  /ParseDSCComments true
  /ParseDSCCommentsForDocInfo true
  /PreserveCopyPage true
  /PreserveDICMYKValues true
  /PreserveEPSInfo true
  /PreserveFlatness true
  /PreserveHalftoneInfo false
  /PreserveOPIComments true
  /PreserveOverprintSettings true
  /StartPage 1
  /SubsetFonts true
  /TransferFunctionInfo /Apply
  /UCRandBGInfo /Preserve
  /UsePrologue false
  /ColorSettingsFile ()
  /AlwaysEmbed [ true
  ]
  /NeverEmbed [ true
  ]
  /AntiAliasColorImages false
  /CropColorImages true
  /ColorImageMinResolution 300
  /ColorImageMinResolutionPolicy /OK
  /DownsampleColorImages true
  /ColorImageDownsampleType /Bicubic
  /ColorImageResolution 300
  /ColorImageDepth -1
  /ColorImageMinDownsampleDepth 1
  /ColorImageDownsampleThreshold 1.50000
  /EncodeColorImages true
  /ColorImageFilter /DCTEncode
  /AutoFilterColorImages true
  /ColorImageAutoFilterStrategy /JPEG
  /ColorACSImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /ColorImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /JPEG2000ColorACSImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /JPEG2000ColorImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /AntiAliasGrayImages false
  /CropGrayImages true
  /GrayImageMinResolution 300
  /GrayImageMinResolutionPolicy /OK
  /DownsampleGrayImages true
  /GrayImageDownsampleType /Bicubic
  /GrayImageResolution 300
  /GrayImageDepth -1
  /GrayImageMinDownsampleDepth 2
  /GrayImageDownsampleThreshold 1.50000
  /EncodeGrayImages true
  /GrayImageFilter /DCTEncode
  /AutoFilterGrayImages true
  /GrayImageAutoFilterStrategy /JPEG
  /GrayACSImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /GrayImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /JPEG2000GrayACSImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /JPEG2000GrayImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /AntiAliasMonoImages false
  /CropMonoImages true
  /MonoImageMinResolution 1200
  /MonoImageMinResolutionPolicy /OK
  /DownsampleMonoImages true
  /MonoImageDownsampleType /Bicubic
  /MonoImageResolution 1200
  /MonoImageDepth -1
  /MonoImageDownsampleThreshold 1.50000
  /EncodeMonoImages true
  /MonoImageFilter /CCITTFaxEncode
  /MonoImageDict <<
    /K -1
  >>
  /AllowPSXObjects false
  /CheckCompliance [
    /None
  ]
  /PDFX1aCheck false
  /PDFX3Check false
  /PDFXCompliantPDFOnly false
  /PDFXNoTrimBoxError true
  /PDFXTrimBoxToMediaBoxOffset [
    0.00000
    0.00000
    0.00000
    0.00000
  ]
  /PDFXSetBleedBoxToMediaBox true
  /PDFXBleedBoxToTrimBoxOffset [
    0.00000
    0.00000
    0.00000
    0.00000
  ]
  /PDFXOutputIntentProfile ()
  /PDFXOutputConditionIdentifier ()
  /PDFXOutputCondition ()
  /PDFXRegistryName ()
  /PDFXTrapped /False

  /CreateJDFFile false
  /Description <<

    /BGR <>
    /CHS <FEFF4f7f75288fd94e9b8bbe5b9a521b5efa7684002000410064006f006200650020005000440046002065876863900275284e8e9ad88d2891cf76845370524d53705237300260a853ef4ee54f7f75280020004100630072006f0062006100740020548c002000410064006f00620065002000520065006100640065007200200035002e003000204ee553ca66f49ad87248672c676562535f00521b5efa768400200050004400460020658768633002>
    /CHT <FEFF4f7f752890194e9b8a2d7f6e5efa7acb7684002000410064006f006200650020005000440046002065874ef69069752865bc9ad854c18cea76845370524d5370523786557406300260a853ef4ee54f7f75280020004100630072006f0062006100740020548c002000410064006f00620065002000520065006100640065007200200035002e003000204ee553ca66f49ad87248672c4f86958b555f5df25efa7acb76840020005000440046002065874ef63002>
    /CZE <>
    /DAN <>
    /DEU <>
    /ESP <>
    /ETI <>
    /FRA <>
    /GRE <>

    /HRV (Za stvaranje Adobe PDF dokumenata najpogodnijih za visokokvalitetni ispis prije tiskanja koristite ove postavke.  Stvoreni PDF dokumenti mogu se otvoriti Acrobat i Adobe Reader 5.0 i kasnijim verzijama.)
    /HUN <>
    /ITA <>
    /JPN <FEFF9ad854c18cea306a30d730ea30d730ec30b951fa529b7528002000410064006f0062006500200050004400460020658766f8306e4f5c6210306b4f7f75283057307e305930023053306e8a2d5b9a30674f5c62103055308c305f0020005000440046002030d530a130a430eb306f3001004100630072006f0062006100740020304a30883073002000410064006f00620065002000520065006100640065007200200035002e003000204ee5964d3067958b304f30533068304c3067304d307e305930023053306e8a2d5b9a306b306f30d530a930f330c8306e57cb30818fbc307f304c5fc59808306730593002>
    /KOR <FEFFc7740020c124c815c7440020c0acc6a9d558c5ec0020ace0d488c9c80020c2dcd5d80020c778c1c4c5d00020ac00c7a50020c801d569d55c002000410064006f0062006500200050004400460020bb38c11cb97c0020c791c131d569b2c8b2e4002e0020c774b807ac8c0020c791c131b41c00200050004400460020bb38c11cb2940020004100630072006f0062006100740020bc0f002000410064006f00620065002000520065006100640065007200200035002e00300020c774c0c1c5d0c11c0020c5f40020c2180020c788c2b5b2c8b2e4002e>
    /LTH <>
    /LVI <>
    /NLD (Gebruik deze instellingen om Adobe PDF-documenten te maken die zijn geoptimaliseerd voor prepress-afdrukken van hoge kwaliteit. De gemaakte PDF-documenten kunnen worden geopend met Acrobat en Adobe Reader 5.0 en hoger.)
    /NOR <>
    /POL <>
    /PTB <>
    /RUM <>
    /RUS <>
    /SKY <>
    /SLV <>
    /SUO <>
    /SVE <>
    /TUR <>
    /UKR <>
    /ENU (Use these settings to create Adobe PDF documents best suited for high-quality prepress printing.  Created PDF documents can be opened with Acrobat and Adobe Reader 5.0 and later.)
  >>
  /Namespace [
    (Adobe)
    (Common)
    (1.0)
  ]
  /OtherNamespaces [
    <<
      /AsReaderSpreads false
      /CropImagesToFrames true
      /ErrorControl /WarnAndContinue
      /FlattenerIgnoreSpreadOverrides false
      /IncludeGuidesGrids false
      /IncludeNonPrinting false
      /IncludeSlug false
      /Namespace [
        (Adobe)
        (InDesign)
        (4.0)
      ]
      /OmitPlacedBitmaps false
      /OmitPlacedEPS false
      /OmitPlacedPDF false
      /SimulateOverprint /Legacy
    >>
    <<
      /AddBleedMarks false
      /AddColorBars false
      /AddCropMarks false
      /AddPageInfo false
      /AddRegMarks false
      /ConvertColors /ConvertToCMYK
      /DestinationProfileName ()
      /DestinationProfileSelector /DocumentCMYK
      /Downsample16BitImages true
      /FlattenerPreset <<
        /PresetSelector /MediumResolution
      >>
      /FormElements false
      /GenerateStructure false
      /IncludeBookmarks false
      /IncludeHyperlinks false
      /IncludeInteractive false
      /IncludeLayers false
      /IncludeProfiles false
      /MultimediaHandling /UseObjectSettings
      /Namespace [
        (Adobe)
        (CreativeSuite)
        (2.0)
      ]
      /PDFXOutputIntentProfileSelector /DocumentCMYK
      /PreserveEditing true
      /UntaggedCMYKHandling /LeaveUntagged
      /UntaggedRGBHandling /UseDocumentProfile
      /UseDocumentBleed false
    >>
  ]
>> setdistillerparams
<<
  /HWResolution [2400 2400]
  /PageSize [612.000 792.000]
>> setpagedevice


